GUIDE - DISALLOWING INTERPRETERS IN VENDOR

CENTER

* The following steps are only available to Admin Users. *

1. Go to Vendor Center

In the Tools and Settings tab, select Vendor Center on the left.
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2. Select a Vendor

Click Edit to open the vendor's profile.
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3. Update Exclusion List

In the Exclusion List tab, select Disallow. Then, select those accounts
you do want to disable for the vendor. Once saved, this will prevent
the vendor from receiving Assignment Offer emails for orders from

the client account checked.
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0 Using checkboxes, select accounts to prevent or allow vendoer to provide

services to. Use following rules to configure vendor's profile.

Allow - will allow vendor to provide services to selected accounts, vendor
will not be able to provide services to any newly added accounts.
Disallow - will prevent vendor to provide services to selected accounts,

vendor will be able to provide services to any newly added accounts.
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4. Save

Finally, click save to update the Account setting in the system.
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